Kellogg Institute Internship Program

Work Agreement

Interns should complete this form in consultation with their Site Supervisors.  Completed forms should be sent to Liz McCoy before the start of the internship.  Forms may be submitted by mail, fax (574-631-6717) or email (emccoy3@nd.edu).  If sent by email, a separate email should be sent by the supervisor to ensure that both the student and the supervisor have reviewed the form.  

Goals for internships usually fall into one of the following categories:

Skill Development: Internships may afford the chance to develop skills where you feel you could use some improvement.

Career Exploration:  Many students explore career options through internships.

Academic Learning:  Internships often provide an opportunity to apply what you’ve learned in classes to a real-world setting.

This form should include the goals of the intern as well as the type of projects or responsibilities the employer has planned for the intern.

Student Goals for Internship:

Student Projects/Responsibilities for Internship:

Internship Site:  _____________________________________________________________________________

Student Signature: __________________________________________  Date: ___________________________

Site Supervisor Signature: ____________________________________  Date: __________________________

Please use another page if necessary.

